Hirer’s Quick Guide for Aylesbeare Village Hall

Accessing the Hall

There is a key safe box beside the Kitchen Door. The Booking
Secretary will send you the code for the key box.

Once in the building, the main front doors can be unbolted from the
inside.

Using the Hall

Light switches are to the left of the inner main doors.

The tables and chairs are stacked in the cupboard to the left of the
kitchen hatch. Extra chairs are available, but please let the Booking
Secretary know before your event if you need more than 90.

Extra heating is available via a £1 or £2 coin slot meter, found in the
porch. This will work the 6 infrared wall heaters. The infrared heaters
work by reflecting body heat, so don’t switch them on until guests
arrive.

Crockery and cutlery are provided in the kitchen cupboards. Kettles
are also provided.

WiFi is available at the hall. The network name and password are
next to the router in the main hall.

Some of the regular Hall user groups store their equipment at the
Hall. This equipment is not for general use and is not included in your
hire.

Leaving the Hall

If it’s a late finish, please ensure everyone leaves quietly, in
consideration of local residents.

Use the Checkout Checklist which contains helpful reminders of
everything to do before you leave.

Please take all your rubbish home. If you’ve had little ones in the
Hall, please check for used nappies.

Leave the Hall clean and tidy. Carefully remove any decorations.
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Return tables, chairs and any equipment to where you found them.

Brooms, etc. for sweeping the floors are available in the kitchen and
in the cupboard behind the stage on the left.

Please check lights, kitchen taps, and water heaters are turned off,
blinds left open.

Emergency lights will remain on.
PLEASE LOCK ALL DOORS AND RETURN THE KEY TO THE KEY SAFE.
Last person out must CLOSE THE GATES.

Please let the Booking Secretary know if there have been any
accidents, anything has been damaged or broken during your hire, or
if you notice something is not working as you would expect.

Thank you for using Aylesbeare Village Hall.
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